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CESTRAL YETSLLIGRYCE GROUP 
EP ct ecmnietanes Stee A a A RNS ON 


Rh? IRACS BRANCT, ORE 
Statesent of Mission 
A a TES 


to be the repository for all intellicence and intel- 
ligence information to be pemenently filed by CIG, te 
maintain records of all available intelligence sources, 
intelligence inforaation and intellirence; to provide a 
reference library for CIG; and to establish,in coordina= 
thea with OCD, precedures for utilisation of its mater. 
- dale and catalogues by other agencies. 


OFFICE OF TTR CHIEF 
The Offies ef the Chief will: 


. de SBwteblish the central reference activities for GIG, and maintain 
Gppreprinte liaise, edrinistrative and policy making activities. 


8. Swbarlids a machine eperations center for recording and filing intel. 
Ligenes information and intelligences in a readily accessible state for later 
e tabulations end statistical reperting by machine research techniques. 


3. Eptablich a emtral reference repository for intelligence do ownsnts 
and materiale insluding library facilities fer cra. 


4 Beteblish central record files of the actual losation of all available 
potential fatelligmee scurces and existing intelligence documentary materials 
perteining to the national security (whether immediately accessible within CI¢ 
er arailable siseubere). 


S& Represent the Reference Branch in al) major inter-office and inter. 

agemey coordination, coerelation and fimctional activities, 
EXNCUSTVE STAFF 

The Executive Steff will: 

1. Coordinate aduinistrative orceedures of the Reference Branch, inelud= 
ing the establishwent of tables of organisations personne] admini st ration; 
budgetary spece and property and equipment allcoationss and security and other 
vegulaticons. 


2 "repare administrative reports for sirnature of the Chief as required, 


~SEGREL_ 


Appr 


oved For Release aa eT ERE Peer 


COOH MATIN: STAPF 
The Coordinating staff wills 


1. Goordinate the employment of machine facilities and services to satisfy 
Qésinistrative requirments as they develop, and to satiafy intelligence re~- 
quirements eelling for special machine teohniques and methods. 


2. deordinate the establisheent of aporopriate record files to enable 
prompt and efficient location of any available documentary material when and 


es requested. 


3. Initiate astian to secure intereoffice and inter-departuental csordi« 
mation in the fields ef foreign intelligence of interest to the Reference Brangh. 


4. Overdinate activities between machine operations and library fimotions 
within ‘the Bference Bran : 


CONTACT CONT@OL MECTSTRER 
He Ee 
The Contest Osatrol Register will: 
2. Mevord, by machine techniques, pertinent information Fegarding ali 
aueiladle potential md actual, individual end orgenisational sources of 
within the thited States and ite peesessions, tegether with iufer. 
mation as to any restrictions relative te contacting such sourses, 


Ss Bncord the nature md extent of the foreign intellicenes potential of 
@ath such source. 


& Locate for authorised recipients any recorded souree capable of 
Plying intelligence infermatien to satisfy stated requirements, re 


4, miiztein doesiers on all souress to augaent the information contained 
ie the mnshine records and to refine the selectivity of the machine searching 
‘vechad qua, 

5. Sepply, wen request of authorised recipients, details of the beck- 
grewsd ef any recorded sures, 


6, Meimtain current records of esecourt “name checks” of all active or 
potential sources, i i 


Y. Tasure, where necessary, by appropriate codes the anonyuity ef each 
Reglater at regular intervals to ascertain the scope and 
intelligence potential of recorded sources within the 


and inform authorised recipients of the general capabilitie 
of the fecicter, . 


SECA 


CENTRAL INDEX 
The Cextral Index will; 
1. Index, by business machine procedures, the subjeet matter of a)1 availe 


able reports, and other deumntes of a foreign intelligence nature, regardless 
of physical leeation of sush materials, 


2. Locate and identify upon request all available intelligence materials 
pertaining to any specific foreiga subject or area, 


3. Analyze the Index at regular intervals to determine superabundance or 


dearth of arailabie documentary foreign intelligence 
te the national seourity, and inforn authorised recip 
wach analyses. 


on any subject of interest 
iente of the results of 


4. Prepare and distribute accession lists of all newly acquired, important 
Hereign intelligence docunsnts. 


SEGRET 


e StCRET 


ae 


5. Provide, upon request fro* authorized reciplents, comlete biblio- 
grephies of available intellisence material on any svecifie foreisn subject 
or area. : 


6 wintain anc analyse the asvaileble s,ecial oard files acquired fron 
ether ageneiecs for listings and statistioal intellizence information, within 
the capabilities and physical limitations of the teference Branch. 


7. dsequire, code and process available special docusentary files within 


the limits set dom by responsible intelliszence and rescarch offices, within the 
capabilit§es and physical limitations of the Aeference Branch. 


25X1X2 


INTELLIGENCK SOCUMRN?TS TIVISION 
Intellicpencs Oocunssnts Division wills 


1. Classify md catalogue all intellirence documenta of a foreign intele 
ligence nature avaliable to CIG. 


2. “aintain one copy each of mich docusents for permanent referenas file 
and @ second copy (when available) for limited log purposes. 


3. <stablish efficient procedures for the prompt documentation of single 
copy items upon arrival in the eference Branc!:. 


4. Initiate the procuresent of reforence material, 


& Provide the Central Index with the catalosuine infonsation required for 
the preparation of accession list cards, 


6 “rovide t..e Central fndex with claqsification ivformation and a Clessie 
fication breakdown on every doowmeni orocesse? by v1 


SECRET 


@ SECRET 


5. 


GRAPTTC MATRRTALS LVI SION 


Orephie tuterials Divielon will: 


‘S_ Operate a omtral reference ad lom file of charts, maps and blue- 
primis required for intelligees purposes end « complete index of available 
graphic materiale and their lecation. 


. SB. Beteblish and maintain a central reference and lom file and « single 
tedex of available intelligence filme througheut the goverment agencies and 


Set up a centre] pictorial records reference and lean file, mi produce 
thes Basi elassifieation infornstion for mintsining the Central Index machine 
secerds mm available photographs. 


